CoolEatz Catering

Event Inquiry Form
	CONTACT INFORMATION

	Name
	
	Home/Work Number
	

	Cell Phone
	
	Fax
	

	Email
	


	EVENT INFORMATION

	Date of Event
	
	Number of guests
	

	Time Frame (Guest Arrival – Departure)
	

	Venue Name and Address
	

	

	Rentals Required? (tables, chairs, linens, china, flatware, glassware, etc.)

	

	

	Staffing for Service? (Set-up, Serving, Break-down)

	

	

	What meal(s) would you like us to cater? (lunch, dinner, reception)

	

	

	
	If Dinner: Buffet / Sit-Down / Shared Platters (family style) / Food Stations?

	

	
	If Reception: Passed Hors d’oeuvres / Stationed Hors d’oeuvres / Both?

	

	Would you like us to provide Dessert and Coffee/Tea?

	

	Beverage Service? (wine, beer, soft drinks)

	

	What is your event Budget? All-inclusive Budget?(includes food, beverage, rentals, staff, service charges)

	

	

	Special Information Please give us insight on any details about your event: Demographics, age range of your guests, special needs or requests, special dietary needs, or what we can do to help you in any way

	

	

	

	

	


